How to Send an eBlast in MailChimp

1. Download asset from BrandBox (The following files are provided for your convenience)

a. HTML

b. TXT

c. PDF

d. Subject Lines

2. Go to your web browser and open up MailChimp
(https://mailchimp.com/)

3. Login to your account

4. Click “Create” on the left side of the homepage
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5. Select “Regular Email”, and then select “Classic Builder” on the pop-up screen

Create something that
gets noticed

Based on best practices

Try building one of these

Be in the know
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Regular email Automation Landing page
Use our email builder to launch a Set up email automations that Create a landing page that lets people
campaign in minutes. personalize your marketing and save sign up to receive product promotions

you time, or discounts.
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https://www.constantcontact.com/

Choose an email builder

NEW BUILDER CLASSIC BUILDER
Use Al-assisted tools to optimize your Create a design using our classic
content and help boost engagement interface, templates, and styles
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Select the New Builder Select the Classic Builder

Select “Simple Text” template

Simple Text

Update the “Campaign Name” in the header bar




8. Remove all content blocks by highlighting and clicking the trash can icon
- |

It's time to design your email.

blocks.
When you're ready to change the look of your email, take a look through the

“style” tab to set background colors, borders, and other styles.

If you need a bit of inspiration, you can see what other Mailchimp users are
doing, or learn about email design and blaze your own trail.

Caopynight @ JCURRENT_YEARI* ILIST.COMPANY1", All rights reserved.
*IFNOTARCHIVE_PAGE|® *|LISTDESCRIPTION]*

Cur mailing address is;
*HTML:LIST_ADDRESS_HTML|* “|[END:IF|*

Want to change how you receive these emails?
You can update your preferences or unsubscribe from this list.
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9. Drag “Code” content block to the blank template

Code

10. Highlight current html copy and click delete

Code

1 «<div class="mcnTextContent™>Use your own custom HTML</div>




11. Open up the assets downloaded from BrandBox and locate the “txt” file

@ Alle Gift Card Reminder eBlast.html

Alle Gift Card Reminder eBlast.pdf

=| Alle Gift Card Reminder eBlast.txt

@ Alle Gift Card Reminder eBlast_Subject Lines

12. Open the txt file and copy all text

Mj Alle Gift Card Reminder eBlast.bct - Notepad

File Edit Format VYiew Help
k!DOCTYPE html>
<html lang="en">»

<head>
<meta http-equiv="Content-Type" content="text/html; charset=UTF-8">
<meta name="viewport"” content="width=device-width, initial-scale=1">
<meta http-equiv="X-UA-Compatible"” content="I1E=edge">
<meta name="format-detection” content="telephone=no">»
<titles»</titles

<style type="text/css">»

u + #body a {
color: inherit !important;
text-decoration: underline !important;
font-size: inherit !important;
font-family: inherit !important;
font-weight: inherit !important;
line-height: inherit !important;

¥

f#iMessageViewBody a {
color: inherit !important;

font-size: inherit !important;

font-family: inherit !important;
font-weight: inherit !important;
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13. Go back to MailChimp Contact and paste the text into the html editor

Code Set Dynamic Content

1 <!DOCTYPE html>

2 <html lang="en">

4 <head>
5 <meta http-equiv="Content-Type" content="text/html; charset=UTF-8">
& <meta name="viewport" content="width-device-width, initial-scale=1"»>

<meta http-equiv="X-UA-Compatible" content="IE=edge">
8 <meta name="format-detection” content="telephone=no">

9 <titler</title?]

14. Update your contact information in the text

font-family:Helvetica, Arial, sans-serif; color:#eeeeee; font-size:16px; line-

height:3epx;"” class="hero_copy mecbile_paddingl5”><b>

&1t;Provider
&1t;Provider phone number&gt;<br>
&1t;Provider

name&gt;<br>

hours&gt;

15. Click “Continue”
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Redeeming is rewarding

16. Enter To, From, Subject Line, and Preview Text
a. Subject Lines and Preview Text are available in the download folder from
BrandBox



17. Send yourself a test email to ensure everything looks good
a. If your test email looks good, proceed to the next step
b. If your test email does not look good, click the back button to make necessary
edits
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Don’t make your gift card wait

Send a Test Email

18. Once all information is complete, click “Send” in the top right corner
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